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HALL COUNTY CAREER RELATED EDUCATION 
WORK-BASED LEARNING PROGRAM 
COURSE SYLLABUS 2018-19
Admissions Policy
Students 16 and older; approval of WBL coordinator; identified career goal; previously taken a qualifying CTAE course or qualifying academic or fine arts pathway, concurrently enrolled in a CTAE course; official school parking permit, reliable vehicle for daily use; on track for graduation; minimum of two teacher recommendations; and completed the Work-Based Learning Application process. Disciplinary actions and/or excessive absences may result in a student not being admitted into the WBL program.
Credit
One unit of credit (year-long enrollment) for each release period, which requires an average of 5 hours per week annually
Instructors

Cherokee Bluff High School - Karen Filchak

Johnson High School – Cree Aiken



Chestatee High School - Holli Howard


Lanier College and Career Academy – Kim Guy

East Hall High School – Staci Crain 


North Hall High School – Deana Harper

Flowery Branch High School - Christy Carter

West Hall High School – Suzanne Haynes
Course Description
The Hall County Career Related Education Work-Based Learning Program is an educational option that prepares high school students for the world of work through a combination of academic and workplace learning.  It is based on the belief that our youth must be better prepared for the future if they are to be successful in a competitive, global economy.  

Course Goals
· Increase student awareness of career planning on real jobs under actual working conditions while exploring interests/abilities
· Assist students in the development of appropriate work habits, attitudes, dress, promptness, courtesy and respect for work necessary for individual maturity and job competence

· Provide students with a safe and educationally sound work environment
· Empower students to think critically and recognize how they can prepare for and advance in the workplace
· Assist students in fulfilling responsibilities at the training location and classroom responsibilities in an efficient manner

· Completion and maintenance of all necessary forms/reports related to employment/internship
Grading
Career Related Education Program grading criteria is as follows:
· Semester Average, which equals 80%, consists of the following categories:

· Program Documentation 10%
· Required Hours 40%
· Assignments – monthly assignments per release period of credit 30%
· Employer/WBL Instructor Evaluations 20%
· Work submitted AFTER the due date will receive a maximum grade of “70.”

· Final Average will include the Exam (20%) and the Semester Average (80%).

· The Final Exam for Work-Based Learning is comprised of three parts:

1. Summative Employer Evaluation

2. Summative Student Reflection

3. Summative Hours from Semester 1 & 2
Each part is worth 33% of the final exam grade. (Remember that the final exam is worth 20% of your overall course grade per Hall County Schools policy.)
To Parents 
Termination of employment/internship as a result of negligence or malfeasance is grounds for dismissal from the program and will be evaluated on a case by case basis by the WBL coordinator.  

Access your student’s real-time grades and attendance through Infinite Campus. To set up a parent account, contact a representative from your student’s school.  If you have any questions, feel free to contact the instructor.
Program Rules
· Complete all necessary documentation paperwork before reporting to worksite/internship during WBL release periods. 
· Attend all orientation/training/meetings as required by your work based learning coordinator.
· Be regular in attendance at school and on the job.  
· In order for a student to earn credit, hours must be documented on an official paystub or WBL hours documentation sheet and verified by the employer/mentor.
· Attending class as scheduled is mandatory in order to go to work/internship each school day. 
· Communicate with WBL coordinator prior to terminating a job or internship experience.

· Understand that in rare occasions when students are unable to work due to medical conditions or a reduction in scheduled work hours, students must communicate with the WBL coordinator to obtain alternative assignments and/or community service opportunities. 
· Report immediately to the coordinator any concerns or job/internship termination.
· WBL students are required to personally sign in/out upon arriving or leaving campus in the designated area.  Students will be held accountable if not followed.
· Refrain from entertaining personal visitors on the worksite or using phones/personal devices without supervisor permission. 
· Keep all forms, reports and assignments up-to-date and turned in on time or as directed by the coordinator.

· Using WBL as an excuse for obtaining special privileges or as an excuse for not completing assignments or serving detentions for other teachers is NOT PERMITTED. 
· Spending WBL release periods for personal appointments is NOT ALLOWED
· Alert employer/mentor and WBL coordinator by 8:30 a.m. if you are going to be absent from work/internship.  
· Notify employer/mentor at least several days in advance for prearranged events. 
· Parents or guardians will assume the responsibility for a student’s safety and conduct from the time he/she leaves school/home until he/she reports to the job or internship; likewise, from the time leaving the job or internship until arriving home/school.

· Accept guidance, constructive criticism and counseling with a professional attitude.
· Leave campus during all WBL release periods unless asked to stay by coordinator or prior approval has been obtained.  If caught on campus, discipline procedures may be administered.

· Learn and abide by the rules and regulations established by the employer/mentor.
I agree to continually comply with all regulations, policies, rules and procedures in order to maintain my enrollment in Work-Based Learning. 
___________________________________   ______________

Student Signature


         Date

___________________________________    ______________
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Parent Signature


          Date
Hall County Schools do not discriminate on the basis of sex, religion, creed, age, national origin, marital status or handicapping conditions in its educational programs or employment.


